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Training Course Specification

Course: 
Adobe PageMaker v6 Introduction
Duration:
One-Day
	COURSE OBJECTIVES:
	To give an introduction to the publication editing and compiling tools of Adobe PageMaker.


	WHO SHOULD ATTEND:
	People who intend to design various kinds of publications (newsletters for example) using Adobe PageMaker as the software. 


	EXPERIENCE NEEDED:
	This course assumes no previous experience of PageMaker, nor of similar design applications. Delegates should have a very clear understanding of the Windows 95 operating system however and use of a word processor (especially Microsoft Word) is central to using PageMaker.


	COURSE CONTENTS:
	

	1: Getting Started
General Graphics Terminology

Getting Started with PageMaker

The PageMaker Screen

Using the Toolbox Drawing Tools

Exiting PageMaker

Starting a New Publication0

Setting Defaults for a New Publication

Saving a Publication

Working with Objects

Copying and Pasting Objects

Viewing the Page

Using the Scroll Bars

Correcting Mistakes


	3: Creating a Publication
Working with Publication Pages

Navigating through a Publication

Displaying Master Pages

Creating Headers and Footers

Numbering Pages

Using Autoflow

Setting Up Ruler Guides

Locking and Unlocking Guides

Placing Graphics

Placing an Independent Graphic

Placing an In-line Graphic

Selecting and Moving a Graphic

Importing Word Art from Word 97/2000

Sizing a Graphic

Using the Pasteboard



	2: Working with Text
Working with Existing Text

Selecting and Moving Text Blocks

Resizing Text Blocks

Threading Text

Changing Text Block Length

Formatting Text

Formatting Paragraphs

Setting Indents

Setting Tabs

Using Story Editor

Creating a New Story

Printing a Publication

Printing
	4: Finishing a Publication
Manipulating Graphics

Wrapping Text around a Graphic

Creating a Custom Text Wrap

Rotating a Graphic

Adding the Final Touches

Creating Text Boxes

Checking Spelling in Story Editor

Finding Text

Changing Text

Exercises
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